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KE HOACH THANG 09/2023
TO: VAN PHONG

|. KE HOACH THANG 9/2023

1/ Van thw

- Cap nhat cong van di, dén, bao céo dinh ky.

- M6 s hop hoi déng, hop chuyén mon va céac loai s6 khac.

- Theo ddi hoc sinh chuyén di - dén.

- Tiép tuc phat bang tot nghiép cho hoc sinh.

- Cap nhat theo doi s6 liéu hoc sinh dau nam.

- Truc chinh theo lich phan cong cia BGH.

- Sap xép hoc ba cac 16p.

- Lam bang tén cac 16p.

2/ Ké toan

- Chuyén luong va cac phu cap theo lwong cho CB-GV-NV thang 9/2023.

- PBdi chiéu tién gui thang 8 nam 2023

- Chuyén tién dién, nudc, mang, thang 8 nam 2023.

- Chuyén tién BHXH, KPCPD thang 8 nam 2023.

- Lap danh sach GV du diéu kién xét nang luong va phu cip thdm nién
nghé thang 11/2023

- Téng hop danh sach CB-GV-NV du diéu kién nang luong trudc han nim
2024

- Truc chinh theo lich phan cong cua BGH.

3/ Thw vién- thu quy

- Lén ké hoach cho muon sach dau nam cho GV-HS

- Vé sinh sip xép ngan nip cac loai sach, bao theo trung bay.

- Lén ké hoach hoat dong, thang, tuan

- Xay dung ndi quy, lich tryc, bang thong bao sach mai... ban lam viéc.

- Trang tri thu vién khau hiéu tuyén truyén

- Thong ké cac loai sach, béo, truyén, mua saim bo sung dau nam.

- Cap nhat so sach quy IIL.

- Truc chinh theo lich phan cong cua BGH.

4/ Y té -Chixr Thap Do

- Xay dung ké hoach nam, thang, ho so s sach dau nam.
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- Trang bi tu thude, céc dungcuy té khéc ¢6 lién quan dau nim hoc.

- So ctru, cham séc stc khoé ban dau cho hoc sinh

- Van dong HS tham gia mua BHYT dat chi tiéu va BHXH tu nguyén nhén
than

- Cép phat thude cho hoc sinh, GV, NV

- Lap danh sach BCH cham s6c stic khde HS

- Truc chinh theo lich phan cong ctia BGH.

5/ Tong phu trach-khuyén hoc

- Tuyén truyén thang ATGT, huéng din hoc sinh cam két ATGT.

- On dinh né nép hoc sinh, trang tri, dung cu 16p hoc

- Cham séc, bdo quan cay canh va v¢ sinh méi1 truong

- Phéi hop Céng doan t6 chire ting qua trung thu cho con CB-GV-NV
truong.

- Phéi hop GVCN trién khai tiéu chuan thi dua giira cac 16p thyuc hién trong
thang 9

- Cham sdc, bdo quan cay canh va bao v¢ moi truong.

- Truc chinh theo lich phan cong cua BGH.

6/ V¢ sinh

- Thuong xuyén vé sinh khudn vién truong hoc hang ngay

- V¢ sinh van phong, phong HT, phong PHT, phong gido vién, hanh lang
hang ngay

- Xir Iy rac hang ngay khong dé ton dong

- Cudi tuan vé sinh lau chui khu vé sinh: chau rira tay, bé tiéu nam, bon cau
tiéu...

DUYET CUA HIEU TRUONG TO TRUONG
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